PHU LUC II

Hwéng din cap nhap dir liéu phuc vu béo céo théng ké nam hoc 2023-2024
ddi voi cac co sé dao tao trén Hé thong HEMIS

(Kém theo Cong vin sé 1568BGDPT-CNTT ngay05/4/2024 ciia Bé Gido duc va Pdo tao)
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I. MUC PiCH, YEU CAU, HO TRQ

1. Muc dich

Huéng dan nay giup cac co s& dao tao (CSPT) thuc hién béo céo thdng ké
trén Hé thong co so dit liéu vé giéo duc dai hoc (sau day goi tit 1a HEMIS) tai dia
chi hemis.moet.gov.vn phuc vu bdo cdo théng ké nim hoc 2023-2024 trén hé
thong HEMIS theo yéu cau caa Bo Giao duc va Pao tao (GDDT).

2. Yéu cau

2.1 Céac biéu miu béo céo yéu cau

2.1.1. Poi Véi cac co sé dao tao dai hoc

(i) Biéu 12: Béo céo thdng ké gido duc dai hoc

(ii) Biéu 13: B4o c4o thong ké chi ngan sach Nha nudc cho giéo duc

(iii) Biéu bé&o c4o s6 lugng sinh vién nudc ngoai

(iv) Biéu bao céo quy md sinh vién, hoc vién, nghién ctru sinh chia theo do
tuoil.

(v) Déi Véi co s& dao tao dai hoc co dao tao nganh gido duc mam non trinh
d6 cao dang, yéu cau bao cao Biéu s6 11: Bao c4o thong ké dao tao gi&o vién trinh
d6 cao dang; Biéu bao cdo quy md sinh vién chia theo do tudi.

2.1.2. Poi Véi cac trudng cao dang c6 dao tao nganh gidao duc mam non

(i) Biéu s6 11: Béo cao thong ké dao tao gido vién trinh do cao dang

(ii) Biéu 13: B4o cao thong ké chi ngan sach Nha nudc cho gido duc

(iii) Biéu bao cdo quy mé sinh vién chia theo do tudi.

2.1.3. Poi véi cac truong du bi dai hoc

(i) Biéu sb 09: Bo c4o théng ké duy bi dai hoc

(ii) Biéu 13: B4o cao thong ké chi ngan sach Nha nudc cho gido duc

2.2. Thoi diém bao cao

Thoi diém bao c4o s6 lidu co dén ngay 31/12/2023, thoi han hoan thanh cap
nhat va gui béo céo théng ké trudc ngay 30/4/2024, theo 2 hinh thic:

- Nop bao céo truc tuyén tai dia chi http://hemis.moet.gov.vn;

- Vin ban in gidy hodc ban dién tir (c6 chir ky, dong dau cua Thu trudng
don vi) gti qua hé thdng E-office theo dia chi: Bo Gido duc va Pao tao (Cuc Cong
nghé Thdng tin), sé 35 Dai Co Viét, Quan Hai Ba Trung, Ha Noi.

3. Vé hd tro nghiép vu, ndi dung thong keé:

Trong qua trinh thyc hién, néu c6 cac van dé& vudng mac can hd tro, dé nghi
lién hé¢ Cuc Cong nghé thong tin nhu sau:

Phong Théng k& va Théng tin quan ly gido duc email:
phongthongke@moet.gov.vn, cac ndi dung vé gio duc dai hoc lién hé ba T6 Thi
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Van Anh sé dién thoai (024) 38 694 075, cac ndi dung vé dao tao nganh gido duc
mam non trinh d6 cao ding, du bi dai hoc lién hé 6ng Hoang Thé Nam s6 dién
thoai (024) 38 683 247; hd tro ki thuat phan mém theo thong tin trén céng van.

Dé nghi cac co s& dao tao gui thdng tin can b ¢au mbi hoac phu trach cong

tac thong ké vé Phong Thdng ké va Théng tin quan ly gido duc, Cuc Cong nghé
thong tin theo email: phongthongke@moet.gov.vn, dé trao do6i thdng tin, theo

mau:

Tén don vi: Truong/Hoc vién/ Vién...

STT

Phong/ban,
Hodgc néu phan céng nhiéu
phong/ban phu trach ting
noi dung théng tin (can
bé/sinh vién...) 6 thé ghi
rd tirng dau moi.

Ho va tén
can bo

S6 dién thoai

Email



mailto:phongthongke@moet.gov.vn

II. QUY TRINH THUC HIEN

Bwoce 1: Bwoce 2:
Cap nhat dir liéu: théng tin hd so Téng hop, ra soat va guii bao cao lén
CSDT, déi ngii, nguoi hoc, CSVC, B6 GDDT

tai chinh... (Thuc hién theo hudng dan tai muc

mnr. 2. Téng hop va givi bdo cdo
thong ké)

(Thue hién theo huong dan tai muc HT.1.
Cdp nhat div li¢u)

Quy trinh nhdp liéu, bao cao trén phan mém HEMIS

V& chuan bi dit liéu trudce khi thao tac trén phan mém:

+ Trudc khi nhap dit liéu vao phan mém HEMIS, CSPT can chuan bi, thu
thap day du cac dir liéu lién quan theo yéu cau béo céo caa Bo GDDT (thong tin
vé CSPT; d6i ngii; ngudi hoc...). Cac nhom dit liéu uu tién va bat budc nhap
trong dot bao cao nay bao gom:

STT

Nhém dir liéu

Thong tin can nhép liéu

1 |[Co so dao tao

Thong tin CSPBT

Co cau t6 chuc

Quan ly danh sach khoa hoc
Danh sach ban gidm hi¢u

2 | Nganh dao tao

Thong tin khéi nganh dao tao
Thoéng tin linh vuc dao tao
Thong tin nhom nganh dao tao
Thong tin nganh dao tao
Quyét dinh mé nganh dao tao

3 | Chuong trinh dao tao

Chuong trinh dao tao
Nam &p dung chuong trinh
Quyét dinh ban hanh

D01 ngii (giang vién,
can bd quan ly, nhan
vién...)

Quan 1y ho so ddi ngii/Danh sach doi ngii
(giang vién co hiru, giang vién toan thoi
gian, giang vién thinh giang)

Hop dong lao dong lam viéc

Hop dong thinh giang

Nganh gidng day cua giang vién

Pon vi cong tac

Nguo1i hoc (sinh vién,
5 |hoc vién cao hoc,
nghién ctru sinh)

Quan 1y ho so ngudi hoc
Thong tin hoc tap cua sinh vién
Thong tin hoc tap thac si, tién si

6 |Co s6 vat chat

Phong hoc, gidng duong, hoi truong
Thu vién trung tdm hoc li¢u




STT Nhom dir li¢u Théng tin can nhép liéu

e (Cong trinh co s& vat chat: loai cong trinh,
tinh trang co s¢ vat chat, hinh thuc s&

hiru. ...
7 Thong tin chi ngan e Céc thong tin vé khoan chi ngan sach nha
sach nha nudc nuodc trong nam tai chinh.

III. HUONG DAN THAO TAC TREN PHAN MEM
1. Cap nhat dir liéu
1.1. Quy trinh nhdp liéu

1. Thoéng tin
Co so dao tao
7. Dir liéu
tring tuyén
N
2. Danh sach 4. Thong tin 5. Chworng trinh s . 8. Quan ly hé so
. A 6. HO so doi ngii ;
co cau té chue nganh dao tao dao tao ngwei hoc
J )
:. Huéng dan
i NCsHv
o ™

3. Quan ly danh " H ~ ~
sach khéa hoc 777777777777777777 9. Théng tin hoc
tap nghién cliru
N
Danh sach Ban I

N <

giam hieu/ Hoi SZZoozzoozzsoozzsozzszzzzzzzzzzszzzZszzZsszzZzzszzzzzzzzzzh o
déng trudng Van bing chirng

chif ...

Quy trinh nhdp liéu trén hé thong HEMIS

Cac phan hé CSDL trén Hé théng HEMIS duoc thiét ké c6 lién quan va rang
budc véi nhau vé dit liéu. Do vay, caec CSPT cin tuan thia ding thi tw cac buéc
ciia Viéc ra soat, cap nhat dir liéu nhu trén dé cd thé nhap liéu dugc va dam bao
dir liéu day du, chinh xéc.

1.2. Hwong ddn nhdp di ligu 1én hé théng

1.2.1. Cdap nhat dir liéu phan hé Co so dao tao

Buwéc 1: Tur trang cha, CSPT truy cap phan hé “Co sé dao tao” dé khai bao
di liéu.



BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

Al a S

Co s& dao tao Déi ngii Nganh dao tao Chuong trinh dao tao
@
s.) i -

€3 <D ate)
Tuyén sinh Nguoi hoc Vin bing, chimg chi Nghién ciru khoa hoc
Co s& vat chét Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép

P/ \N

ass

A\ /4

Thi dua khen thuéng Khai thac, bao céo Céng cu két néi

Buéc 2: Cap nhat Thong tin co s dao tao (Ma don vi, Tén don vi, Loai hinh
truong, Thong tin thanh lap, Dia chi co s, ...) bang cach nhan tryc tiép vao ma
don vi hoac icon Sua.

< {3) HE THONG CSOL VE GIAD DUC BA HOC

2O wmor (@)

Danh sach Co ¢ d20 tao

B Théng in Co'sé Siotao B Lichsirdbitin & Dlumdilén hé B Co s bin kit dio tao
M don i+ Tén dom i+ Tén bdng Anh
DH1 BAIHOC 1

DH1 UNIVERSITY
TénBaibocm

i o

~  Daihoex | Turimg dai hos b nganh Gido dyc mim nonx | Hoc vignx

0123456730 012345679 tungrogigmail corn daihoct edu v

THONG TIN THANH LAP

Hinh i Bianh ip 54 qupdt G ink 9.

X v 3TENBBGD

MMy

Buwéc 3: Khai bao Co céau té chirc & phan hé Co sé dao tao



méi co chu 18 chirc

Coss sotae
BAIHOC T

Bon v cdp cha

143 phdeg ban Gon i+ Tén phing ban 6om v+

58 quyét don Ngisy ra quyét ainh
daMMYyyyy

Loaihéng ban. Trang thit host 8605 «

Chon

M3 G dan 3oe 10

% C0 50840 TAC Cosddoteo [DH1) - DAl HOC 1 -

Danh séch khéa hoe 1-Theng? n
@ Ban lam vidc < >
Tim kiéen naing cao QL

# Thing lin co s& 840 tao

¢ mw Mdnknsn 10 Nam b b 11 Nam kit e 11 Ngiy o 11 Chie ning
= Dann sdcn co chu 1 enire | Nin khia ¥ 1o - Bin ¥ T - Bén ¥ T ¥ @
Danh sch Hoi dbng trsmg! H&l 1 017 - 2021 207 2021 152023 -
ddag Bai hoc
2 2022 - 2026 2022 2026 18112023 -]
S Danh séch Ban kiém sodl
3 20212025 2021 2025 15112023 78
Danh sch Ban gidm hiéu/ Ban
- ’ -
giém déc 4 2020 - 2024 2020 2024 1501172023 -]
X 5 2019 -2023 2019 2023 1812023 -]
D20 55 181 déng khoa hac
va 030130 6 20182022 2018 2022 15112023 -]
& Danh sdch Cb adag gop véa 7 20172025 017 2025 15112023 g a8

Danh higu thi dua, khen thutmg
va gidi thurdmg

™ Tnéng tn vé kiém dnn

a0 DEN T1EN kNG uC NN
quyntu chid

B Quin 1 danh sich khoa hoc

2 Qudin If danh sdch 121 kKnodn

A

Budéc 5: Khai b4o Danh sach ban giam hiéu/Ban giam ddc ¢ phan hé co
s¢ dao tao

& THO : 0 p

HE THONG CSDL VE GIAO DUC BAI HOC - Ll ® Tnrong Baihoc 1
# CO SO DAO TAO Cosdddotao [DH1]-DAIHOC L v
Danh sach Ban giam hiéu/ Ban giam dbc 1-5womg5 ¢ | 0y

@ Ban lam viéc
Tim kiém ndng cac Q

# Thong tin co s& 030130

< m Hotén 1L Chire vy CMNDICCCOMG chidu 14 $6 quybt dinh 12 Trang thai lam vidc Ngdy chuyén trang thai 14 Chirc ning
5 r
& Danh sach co cdu 13 chire 2 Hotén ¥ | "cnon chirc w v |cMNoicccomochiéu | F | S4 quydtainn ¥ ChonTrangmaiémy v | damw - davw |
» Danh sach Hai dong truong/ Hoi 1 Nguyén Van Nam Hiu tnadng 031058856329 QD652 Dang 1am viéc 789
@dng Dai hoc
2 Huynh Anh Vinh Hiéu tredng 031072001483 18/INQ-HDT Dang 1am viéc 289
s Danh sach Ban kiém soat
3 ViHuyBing Ph Hitu trnrdmg 031077699879 16NQ-HET Dang lam viéc /289
Danh sach Ban giam hiéw Ban
- gidm 0de L a Vil Thi Thu Ciie PN Hidu trudng 031178315030 1968/Q9-8GDET Bang lam viéc 789
i
5 TrdnPhicAnn Phé Hitu trudng 031058652149 QDD9IZBGHOH Bang lam viec 289

Danh sach Hoi 6dng khoa hoc
va dao tao

m Danh sach Cé déng gop vén

Danh hiéu thi dua, khen thudng
va gidi thudng

™ Théng tin vé kiém dinh

+ Nhap day du thong tin Danh sach ban giam hiéu/Ban giam déc.
+ Dbi voi Pai hoc, Truong dai hoc nhap danh sach Ban giam hiéu/Ban giam déc



la Hiéu truong, Phé hiéu trudng.
+ Dbi voi Hoc vién nhap danh sach Ban giam hiéu/Ban giam ddc 1a: Giam déc,
Phé giam déc.
+ P6i véi Vién nghién cau nhap danh sach Ban giam hiéu/Ban giam déc 1a: Vién
truong, Pho vién trudng.

1.2.2. Cdp nhdt dir lieu phan hé Nganh dao tao

Bwéc 1: Tir trang chu, cac CSPT truy cap phan hé “Nganh dao tao” dé khai
bao di liéu.

BO GIAO DUC VA DAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

g ) N . ¢
Co s¢ dao tao Doi ngli Nganh dao tao Chuong trinh dao tao
s : - %
= L') [
Tuyén sinh Ngudi hoc Van béng, chirng chi Nghién ciru khoa hoc
Co s6 vat chat Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép

Buwéc 2: Khai bdo Thong tin nganh dao tao ¢ phan hé Nganh dao tao (Ma
nganh, M4 nganh mé lan dau, Tén nganh ma lan dau, S6 quyét dinh cho phép mo
nganh, Ngay ban hanh quyét dinh ma nganh, ...)

P~ e g g
< {7 HE THONG CSDL VE GIAO DUC BAIHOC OO mewei (@)
D 0
a < >
+ Thimmét i
o
i o o i i
= ¥
- kel
2 2 203/0D-8GDET 061212007 kol
. aD6 )
= ngant
7 4 203/0D-8G0ET 19052017
3 203/0D-8G0ET 190572017 B89
785010 GTSHDH 121081989 89
7620 S11/0D-BGDET 20012011
621 62/0E-BGDADT-DHESOH 050172004 89
s20nacraT rrsen o PP

Bwéc 3: Sau khi dién day du thong tin, nhan nat Lwu dé luu di lidu
1.2.3. Cdp nhat dir lieu phan hé Chuong trinh dao tao

Buwdéc 1: Tu trang chu, cac CSPT truy cap phan hé “Chwong trinh dao tao”
dé khai bao dir ligu.



BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

A a & | ¥

Co s& dao tao Boi ngi Nganh dao tao Chuong trinh dao tao
..j :
) L') b
Tuyén sinh Nguoi hoc Van bang, chi¢ng chi Nghién ctru khoa hoc
Co s& vat chat Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép

Khai thac, bao cao céng cu két ndi

Bwoc 2: Khai bdo Chwong trinh dao tao ¢ phan hé Chuong trinh dao tao
(Tén chuong trinh, Nganh dao tao, Trinh d¢ dao tao, Hoc ché dao tao, )

¢ £ HE THONG CSOL VE GIAO DUC DAIHOC

@ Twngnanect

4 crUONG TRINH BAC TAG Cossdiotao [DHI]-BAIHOC 1 v
X Danh sich chuong trinh dao tao vawets ¢ | 0|y
& 8in amvic
| + mhemmei Tim kidm ndng cae. QU
® Chusong trinn dao tao
VIR M churemg winh 1L Tién chuemg rinh 14 Ngieh o g 1L NBm tayén sinh Trinh 8 dio o Logi chwremg trinh Hird thae, 3 130 Civie néing.
de ann ¢4 — _ . _ 3 ’ ’
B Quyétanh cip pnép & gtrinh | F | Tin chuang tish ¥ | Ngiah o tao ¥ | ChonNambyé ~ || ChonTrinhdddactas v | | Chan Lo nginh | Chon Hinh thirc dantan v &
= Tnéng o gia han 007220201 w20 Chuomg . -
qn g 1 KI00TZ0202  abe TE20114 202 Baihoe g Visa lam - Vira hoe Ak
™ Théng tin kiém dinh 2 K100 7220201 Nadn ngtt Anh 220201 2017 Bai hoe g:“""i"?""“ﬂa“"“"”""”f Chinh quy 289
= Ngn ngit gidng day 3 KE0STDI:  Ljludn va phuong phip day hoc b min s1a0m 2017 Tién g Chuong tinh 6k 190 8IGC  pich guy PE-E)
W Nam dp dung ehurong tinh wioh diatao daihoc
Nam dp dung chuang f 5 ity dymg sse0znn w1 Thacst Chuonginh Sio 80 8aIME i, o, 789
5 K55 8140110 L b i phuomg phip day hoc b min #1801 2017 Thae 57 Chuamg bink dao 190 i hoc  cyic, oy 789
5 K54 7580201 K thut xdy dumg Ts80201 2017 Bai hoe Ghuang tinh 330 10 380G chigh quy £ B9
Chuong tioh dio 1ao dai hoe

Bwéc 3: Sau khi dién day du thdng tin, nhan nat Luu dé luvu dir liéu

BB Thang tin chueng trinh dae tao

Co s& dao tao+

DAl HOC BACH KHOA HA NOI

W3 chuong trinh dao tao » Tén chuong trinh d3o tao =

Tén chwong trinh tiéng Anh

Nganh dao tao Trinh 46 dao tao s

|

Chon ~

Hinh thire 3o tao = Hoc ché dao taos

Chon v Chon v

Chudn dau ra Ngay ban hanh chudn dau ra-

Theo QP sé 1982/Q0-TTg ngay 18/10/2016 cia Chinh phd dd/MMiyyyy E

1.2.4. Cdap nhat dir lieu phan hé Dgi ngii
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Budéc 1: Tur trang chi, cac CSPT truy cap phan hé “Pi ngii” dé khai bao

dur liéu.

BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC PAI HOC

A a * | ¥

Co s& dao tao Béi ngii Nganh dao tao Chuong trinh dao tao
s.] g i
© L'D [a¥e)
Tuyén sinh Ngudi hoc Van béng, chirng chi Nghién ciru khoa hoc
Co s& vat chat Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép
7\
[ { ] ]
A\ /4
Khai thac, bao cao Cong cu két néi

Buwéc 2: Chon muc Quan Iy hé so ddi ngii

< £ if- HE THONG CSDL VE GIAC DUC BAI HOC

4% QUAN LY BOI NGO

@ Ban lam viéc

B Hop dbng lao ddng, 1am viec
B Hop dbng thinh gidng
W Quén Iy danh gia, xép loai
B Danh sach khen thwdng
B Danh sach ky ludt
@ Knhoa bdidudng tap hudn

B Danh sach gidng vién

[DH1] - DAl HOC 1 v

& T3 dilibu thbng ké DG ngii

v [l DH1-BAIHOC 1

Téng so ddi ngil Téng s6 Gido s

97 5

Téng sd Tién s7 Téng s6 Thac si
(23

38 - 26

Thdng ké adi ngii theo giéi tinh Théng ké giang vién

Buwérc 3:

Ra so4t, cap nhat bién dong trang thai 1am viéc caa can bo dang co

trén hé thong bang cach nhan truc tiép vao He va tén hoic icon Sira ddi twong
can cap nhat trang thai. Ngoai ra, ¢d thé cap nhat trang thai tir file excel theo mau.

Thém méi ho so doi ngil tuyén méi trong nim vao hé thong.
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> {f_'ﬂ HE THONG CSDL VE GIAD DUC BAI HOC

Danh sach dgi ngd wmgin ¢ B |

031085417913 0341314360 lebangd

™ [D55010] Knoa Gido duc Chinh
b 03160313964 0841314949

[ [021500] Khoa
chit

Bang Thi B 031162454641 0641314919

[ [020103] Khoa Haa hoc

Boan Thi Bimg 031177310152 0341314937 14051977 NG Thanh tra - phép ché Bang lim vige 0T 2 @ D

3 [D20700] Khoa Héa hoc
R I - oo rwhuven buidiBughoocom  ocoo. — Nahidn ciny widn S R

Tu budc khai bado nay s€ giup ich cho viéc chon doi ngii tir danh sach khi
khai bao Danh sach Ban giam hiéu, Hoi dong truong.

4

Luuy:

+ Nhap dtng du céc truong thdng tin bat budc dé dir lidu bao céo théng ké
chinh xac.

+ Giang vién co hitu, cdn b6 hanh chinh nghiép vu/nhan vién kiém nhiém
giang day can nhap day du céc théng tin: Chuc vu cbng tac, Chac danh giang
vién, Ngay tuyén dung, Hop dong lao dong, Pon vi cong tac, Nganh giang day.

+ Dbi voi hop dong lao dong xac dinh thoi han can nhap thong tin Ngay két
thic hop dong.

+ Giang vién thinh giang can nhap day du cac thdng tin: Ngay tuyén dung,
Hop dong thinh giang, Ngay két thic hop dong.

1.2.5. Cap nhdt diz liéu phan hé Nguroi hoc

Budéc 1: Tur trang chu, cac CSPT truy cap phan hé “Ngwoi hoc” dé khai bao
dur liéu.
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BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

A = 2 . 5

Co sé dao tao Bai ngili ganh dao tao Chuong trinh dao tao

i

L]

| &

Tuyén sinh Nguoi hoc Van bang, chieng chi Nghién ctru khoa hoc
Co s& vat chét Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép

Khai thac, bao cao Céng cu két néi

Bwéc 2: Ra soat, cap nhat bién dong trang thai hoc caa ngudi hoc bang cach
nhan truc tiép vao S6 CCCD/H$ chiéu hoic icon Sira di twong can cap nhat
trang thai. Ngoai ra, co thé cap nhat trang théi ti file excel theo mau.

Trémg Daiboc 1 (gl
Co'sédaotan | [DHI] - DA HOC 1 v | Knéahec TATCA
~ Danh s4ch thang tin hoc t4p cla sinh vién Taweg ¢ | 20
& Ban m vk
+ Themméd | & Taimduexcel | & Nnsphiutirexcel | & Cap ondtwang it excel | @ Cdp bt sinh vidn ném Tim kidim ndng cao
b Quin I hé s nguén noc
& T sboccombaie 11 Ma o ik o hoe: 11 Churomg trinh 3o tso Maknh dko tse 1 . 2 Hit  Chie e
™ Thong tin hoc 13p cla sinh vien - r r [
# SHCCCOMOch | Mahocvien | F || Nawdihoc ¥ " Chon Chuong trnh dio tao v | Nginh asotan ¥ Chon Béi romg aduvic | Chon Loai chuong trinh ~ | " chon Hinh thir 5
™ Théng tin hoc tp thac ST tién 51 =
1 Bansm K54 6130202] - Gido oe Tidu hoe: 6140202 Tét nghip Bai hoe - Clr nhdn - Chueng rinh €4a tao di hoc dai ik Chinh quy o)
. Tnéng tn vi pham quy ché . Tt nghip Trung hoc ph
2 SV-0001 Tréin Tén An [K54 6130202) - Gido due Tidu hoe. 6140202 otrn? g {ung hoc o Chuang trinh 840 tao dal hoc dal wd Chinh quy kol
™ Thdng tin hoc gido duc thé chét )
3 (26201432128 V0005 Trin THi Phuong Lan [K100.T220201] - Kgiin ngi Anh 1220201 Ttngricp Trung hwc phi trrh 4o taa Bl hoc 841 rd Chinh quy 789
1 126201432130 V0007 NouyEn Thii Son K43 7340101] - Gudn i inh doanh 340101 TGtnghip Trumg 1S P5 Cpurarg vinh aho tao ol hoc i 4 Chinh quy 789
W Tnéng tin vay tin oung — .
3 026201432131 SV-0008 Trrong Nguyn Nhdt Tidn  [KA43.7340401] - Cubn i kinh doanh 7340101 ot ohlép Trung hoc pAS Chusang winh sho tao da ho dal Chinh guy -
Thng 1 viéc 1am sau 1t .
nghiép f 126201432125 V0003 Pham Vin Biu K43 7340101] - Quiin i inh doanh 340101 TGngriep Trung e P8 Cpuorg vinh 84 tao i o dal v Chinh quy 78
W ichen thrdng - Kj ksl 7 126201432123 Sv0001 Triin Tén A K100.7220201) - g ngir Anh 1220201 36 nghicp Trung hocphS  Chyeng trinh dio tao 8 hoc dalrd Chinh quy PR
B Danh sAch khen tudmg 8 026201432128 SV-0006 Hisgnh Hiu Phic [K100.7220201] - Ngén ngis Anh 7220201 e nghlép Tung hoc B3 Gryrang trinh o tao da hoc dai Chinh quy V-]
M Danh séch ki udt PR sva002 Hé Tha Dung K100.7220201) - Ngém ngir Anh 2201 Thenghitp Trung hoc P Cruygng vinh ado 1o doi o dai d Chinh quy 789
&2 Danh s&cn ngué hoc ring p 10 031090432124 123124124 Hoing Minh Khang K100.7220201) - N ngi A 1220201 Tét nghisp Cae ding Churang tinh do tya s hoc &ai b Chinh quy 289
" ormoMIeT Vi Vin Kign [K100.7220201] - g ngis Anh 722001 Tht nghiép Cao ding Churamg finh 80 tsa 8 hoc dai Chinh quy 2089

Buwéc 3: Ra soat, cap nhat trueong théng tin sinh vién nam theo ki bao cao
bang cach nhan tryc tiép vao chirc nang “Cap nhat sinh vién nim” va lam theo
huéng dan trén man hinh.
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Cap nhat thong tin sinh vin nam

——BAN CAN LUU Y ——

g thai ngudi hoc > na 5 2 thanh nhumg n chimg chi, Binh chl _ e khi thirc hién thao tc ny
SINH VIEN NAM THI
h SINH VIEN NAM

hat theo LUU Y (1) trudn ) n d6i tudn ty tir Sinh nam thir 3 sang nam thir

a6 *Ban cin in SINH VIEN NAM THU trun

Luu v:

+ Chtc nang cap nhat sinh vién nam trén hé théng chi cap nhat cho trang
thai 1a Pang hoc cac trang thai con lai vui 10ng cap nhat truc tiép trén hé théng
hozc cap nhat tur file excel theo mau.

Budc 4: Khai bao Ho so nguoi hoc & phan hé Nguoi hoc (S6 CCCD/Ho
chiéu, Ho va tén, Ngay sinh, Gidi tinh, Qudc tich, ...). Cé thé nhap thdng tin tur
file excel theo mau

HE THONG CSDL VE GIAD DUC BAI HOC

4k QUAN LY NGUOI HOC Cos¥daotan  [DH1] - DalHOC 1
o ~ Danh sach ngudi hoc
@ Ban lam viéc
4 Thém méi [ & Tai miu tréng l . Nhép ligu tir excel [ L. Cap nhat CCCD tir excel
|=L Quan Iy hd so ngudi hoc
(] i Ho tén ngwéri hoe 11 56 CCCDIHG chiéu 1 Ngay sinh T} Gidi tinh Email 11
B Théng tin hoc tap cia sinh vién 7 | Hoten ngudihoe ¥ | | 58 cocoms chie| W | |dam - dam| % | chon Gié ~ || Email ¥
W Théng tin hoc tap thac ST, tién s 1 @ BETHILAN 174D8012710 05/03/1998 N buituanminh@gmail.com
B Théng tin vi pham quy ché 2 @ BANTHANH THUY 174D8011509 20/05/1999 N
B Théng tin hoc gido duc thé chat 3 @ BACH THIHAU 174D4041124 02/08/1999 N
B Théng tin hoc béng ti tro 4 @ DBACH THI NGOC ANH 16408011372 24/09/1998 N
. . 5 A i NGHI; 174D8011486 21/06/1999 N
B Théng tin vay tin dung © BACHTRINGHIA m
. & @& DBonam 026090124077 09/10/2000 Nam
Théng tin viéc lam sau tot
nghiép 7 @ BUICONG THANH 154D4010434 12/06/1997 Nam
W Khen thudng - Ky luat 8 @ BUIDIEULINH 174D6011901 14/06/1999 N
B Danh séch khen thuéng 9 @& BuiDing 031199435331 29/03/1999 Nam
B Danh sich K lut 10 @ BuiDingAnh 072203431244 26/02/2003 Nam
v . N 11 @ BUIDUY HOANG 174D8011471 29/04/1999 Nam
== Danh sach NGLFC hoc tI'LIng Iap

Buwéc 5: Khai bao Thong tin hoc tap cia sinh vién ¢ phan hé Nguoi hoc
(Trang thai hoc, Thoi gian nhap hoc, Loai hinh dao tao, Sinh vién nim, ...). O
thong tin nay, ngudi ding cé thé chon Dit liéu tring tuyén, Chuong trinh dao tao,
Khéa hoc tuong trng Vi ngudi hoc tir danh sach thong tin da khai bao & cac budc
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trén. C6 thé nhap thong tin tur file excel theo mau.

™ Thang tin hot 13

@ Théng tin vi pham quy ché

M Thdng tin hoc gido ayc thé chdt
= Théng tin hoc blng i g

™ Théng tn vay tin dung

Thong tin viéc 4m sau 16t
- ]
nghiép

W Knen thudng - Ky ludt
™ Danh sach knen thudng
™ Danh sdcn kj ludt

22 Danh séch nguot hoc tring p

C1

cda sinh vién

,4 o
15 hoc vién ¥ Now ¥|"c v | Nginh déo tao

Bonam [K54 6130202] - Gido duc Tiéu hoc 6140202
SV:0007 Nguyén Thai Son [K43.7240101] - Quin i Kinh doanh 7340101
SV.0008 Trvong Nguyln Nhdt Tién (K43 7340101) - Quiin ¥ kinh doanh 7340101
SV0003 Pham Vin Bl [K43 7340101) - Quiin ¥ kinh doanh 7340101
SV-0006 Huynh Hiu Phic [K100 722020 Ngén nglr Anh 7220201
SV-0002 HA Thu Dung [K100 7220201) - Ngbn ngiv Anh 7220201

Losi chuemg tioh

somg dduvac v | Chon Loai chuomg tinh
Tét nghiép Bal hoc - Cir nhdn - Chuog inh 830 tao dal hoc dal ra
Tétnghiép Trung hocphd  ciyymg winh aio tao dai hoc dal ra
a erong trinh 840 tao dai hoc dai b

Totnohio TG hocohd  cusong ioh o tao da hoc i

‘;;;’;f”“’ Tnghocphd  Cryong winh 630 tao dal hoe dal
ThrgMp Tng 0P o oh 830 too e b B
Tans faromg i 8bo tao Gal hoc Gal rh
TH gD TG DB crusoma binth 840 a0 G hoe B b
T Charcong v 840 ao aa hoc Gai
Tt Tung boc o g i o 20 dol hoc Gl

iép Trung hocPhS e somg tinh o tao dl hoc i ra

Tét nghiép Trung hoc phd i o ol P
el Clusong rinh G40 tao Gai hoc 8ai ra

Tét nghidp Cao ding Chuong trinh dao tao dai hoc dai ra

&£o

Truromg Bai hoc 1 (/W,

1-20wegtar ¢ 20y

r
Chon Hint

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Chinh quy

Tim hiémndng cao Q
Mo Cnircoing

¥ 4 ¥ ¥ ¥ V¥ YV Vv VY

&

1.2.6.

Cdp nhdt diz liéu phan hé Co sé vt chat

Bwéc 1: Tir trang chu, cac CSDT truy cap phan hé “Co sé vat chat” dé khai

bao dir ligu.

BO GIAO DUC VA DAO TAO

HE THONG CSDL VE GIAO DUC DAI HOC

Co s& dao tao

s.]

Tuyén sinh

n

Doi ngii

fre

Nguoi hoc

&

Tai chinh, Tai san

Khai thac, bao cao

Co s& vat chét

=

Thi dua khen thwdng

O

yo

Nganh dao tao

A
v

Van bang, chirng chi

@3

Hop tac quéc té

P/ 1\
amm
A\ /4

Céng cu két ndi

> 4

Churong trinh dao tao

Nghién ciru khoa hoc

o

Hop tac doanh nghiép

Buwéc 2: Ra soét cap nhat s6 phong, dién tich ky tic xa bang nhap dix liéu
truc tiép trén hé théng vao chirc ning “Quan ly ky tiac xa” hoic cap nhat qua
excel tir Ban lam viéc.
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e = 0 P
¢ {1} HE THONG CSDL VE GIAO DUC DA HOC O ®  mewoanct ‘-._8_)

& CO SO VAT CHAT Coshasatac | [DHI)- DAIHOC ~

Danh séch ky tic xa 1-Brong8 ¢ |

+ Them mot Timkémnang cao €1
B Quan Iy 4t dai

6 o A i i 11 Téng sb cob & ky e xi 11 Thng dkdn ticnim) 12 inh i 36 Tinh trang cor 86 vt chbt Mimauay  Chi ning
J— S - r
o ST B Maktcxa ¥ 1o Bén ¥ To oén ¥ | Chon Hinh thire s& o ~ "Chon Tinh trang co s vat chd v Tcnonna )

@ Ban lam viéc

Phng hoc, gidng dubng, hoi y KTX_Ad 120 200 WMuon Kién b X 2 @D
trong
2 KTX_AB 136 200 Thug Kidn cf @D
& Thu vién trung tm hoc ligu
3 KTX_D1 192 790 Sé hifu Kién cf 2 7 @D
i Céng trinh co s& vt chit
4 KTX_B3 978 5734 Wiron Kidn cd X @D
5 KTX_B1 976 5734 Muon Kién cd X 8D
& KTX_AB 138 200 Thué Kién b 2 2 @D
7 KTX_Ad 120 200 Muon Kién cb X @D
8 KTX_A3 20 400 84 hiu Ban kién cf 2 2 @D

Buwéc 3: Ra soét cap nhat so phong, dién tich caa Phong hoc, giang duong,
hoi trudng bang nhap dir liéu truc tiép trén hé thdng vao chirc ning “Phong hec,
giang dwong, hdi troedng” hoac cap nhat qua excel tr Ban lam viéc.

< L2} HE THONG CSDLVE GIAD DUC BAI HOC
% cO 5O VAT CHAT Cosdddotao [DHI]-DAIHOC 1 o
Danh sach phéng hoc, gidng dudmg, hii tnedmg 1- 30 trong 49 30
@ Ban lam vitc N 4
+ Thém méi Tim kiém nang cao O
A Quin Iy ddt ga
5 sng b n . . P & nodi ©
‘ ¢ T MAohing noc,ping dwing Tim ohéng hac, giing g, b 14 Pt [rapr— Dinticn) 1 Hioh thic s i Oy i chi i T Chie ning
B Quan Iy ky tic x4
- . = . i r o = | I .
52 Maphong | ¥ duéng, hdi trong F | ChonPhanioai ~ | ChonLoai phén || Tir - Bén ¥ | ChonHinhtnire ~ || Tir oén | F|(c @
L Phona hoc, gidng dudmg, hai :
T 1 Gidng Guéng 163 N3 B2 Gidng audng 500 S8 nivu 320 w 7z @9
@ Thu vién trung tim hoc liéu 2 PH_AB Pong hec 1@ nha AB Phong hoc Phang hoc may tinh 400 S4 hiu 200 i P o ]
s 3 PH_A ong hoc 16 e 1o may tin 500 S o 271 w
W Cong trinh co sé& vt chdt H_AT PRdNg noc 183 nha A1 ng hoc mong hoc may tinh 50 4 niu 270 ]
1 HT_M1 HOl tnrong toa A1 Phéng hoc Phong hoc may tinh 500 Mgn 270 w B9
5 M redmg 153 A3 C Pndng hoc PRONG hoc mdy tinn 500 Thud 270 w 2 ]
Phong hoc B506 Gidng dutng 13.806 S4 hiru 106 & 289
7 FMéng hoc B305 Fhong hoc #hong hoc da nang 5974 sS4 nou o S 789
] P Phong hoc B40 Phong hoc Phong hoc da ndng 5974 S4 hiru a0 % o289

Buwéc 4: Ra soat cap nhat s6 phong, dién tich caa thu vién trung tam hoc liéu
bang nhap dir liéu tryc tiép trén hé thdng vao chic ning “Thw vién trung tam
hoc liéu” hoac cap nhat qua excel tir Ban lam viéc.

.\ HE THONG CSDL VE GIAO DUC BAI HOG = d (®  Toongoaihoct (;)

CO SO VAT CHAT Costohogo  [DHL] - BAIHOC 1 ~

Danh séch thw vién trung t8m hoc ligu 1-6wngh ¢ 30 | 3
Ban lAm vide
. + Thém mén Tim kim nng cao QU
M Quén Iy ddt dai
e m Wt vitn Ten tr it 14 Nomoraung  OHOUCH®)  DHUCABMO  gfpnongaoe 11 SUmoyun T SLonbnghidocsich Tt Sa Cnicoing
B Quén Iy ky tc xa 1
M th vign w® /| chonMiv | T - B F| T -pdn (R TE - 0| R TH -pbn R T - @
Phang hoc, gidng duéng, héi
- i V_TNE! hur vién téa B3 2015 200 50 5 3 5 1 28D
2 Thas vidin 1 2 00 0 4 > & T
Thus vién trung tam hoc i e vign 163 A8 2010 201 & 4 5 1 @D
" 3 Thur vién phéng A105 2012 2016 200 2 8 52 2 7289
@ Cong trinh co s vat chit
4 TV-TNB1 Thar vién 163 nha N - NO 2020 832 200 4 3 200 13 @D
5 V_TNA1 Thar vién toa AB 2010 200 40 4 4 5 1 o]
6 V_TNE1 Thur vién téa B2 2015 200 50 5 3 5 1 o]

Bwéc 5: Ra soat cap nhat sé phong, dién tich cta cac cong trinh co so vat
chat bang nhap dir liéu truc tiép trén hé thong vao chic ning “Céng trinh co' sé
vat chat” hoic cap nhat qua excel tir Ban lam viéc.
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@ Ban lam viéc
AL Quin Iy aét da
B Quan Iy kj tic xa

Phong hoc, gidng dudng, hdi

truding

@ Thurvién trung tam hoc liéu

Cong trinh co' & vat chdt

Cosddiotac [DH1)-DAIHOC 1

Danh séch cong trinh co s& vat chét

¢ m W cing trinh <0 53 Vit chdt 1L Tin cog trinh cor sir vit hdl 11 Lo cong trinh Muc dich i dung
r r
B nglrinhco sévatcht | W | Téncongtinhcosdvatchdt | W | Chon Loaicdng tinh | Chon Muc dich sif dung
1 MCT_NDX_00 N 66 xe Dai noc 1 05 Nna 0 xe Fhyc vy chire néng knac
z MCT_TYT_00 Tramy i 24, Tramy ¢ Phye vu chirc ning khac
3 MCT_S60_00 S4n bong 19. 4N bong da Fhyc vy thé ayc né thao
s MCT_SBC_00 S4n bong chuyén 18. 54N bong chuyén Phyc vu thé duc tné thao
5 MCT_PTN_A8 Enéng thi nghiém t5a A8 16. Phéng tni nghiém Ehyc vy tf nghigm
] MCT_PTN_A3 Fhong thi nghiém toa A3 16. Phong thi nghiém Phye vu thf nghiém
7 MCT_PTN_A2 Fnéng thi nghiém toa A2 16. Phéng i nghiém Ehyc vyt nghigm
s MCT_PTH_A Fhong thi nghiém toa AT 16. Phong thi nghiém Phye vu thf nghiém

B romg sir dyng 1

twong sir dung

Can bd, gidng wién, sinh vién,
vidn

Cin 13, gidng vién, sinh vién
widn

Can bd, gidng wién, sinh vién,
vign

Cin b3, gidng vién, sinh vién
wién

Gidng vién, sinn vign

Gidng vin, sinh vién

Gidng vién, sinn vign

Gldng vién, sinh vien

Dién tich sin iy
dimgur) T4

1-30wong 149 ¢ 30 >
Tim kiém nang cae Q1
Chire ning
¥| T - 0én [}
L] 2045 s @D
nhdn . o@D
hdn 100 28
nhdn . 28D
100 8D
200 Z @D
150 PR
300 Z @D

1.2.7. Cap nhdt dir liéu phan hé Tai chinh, tai san

Budéc 1: Tur trang chi, cac CSPT truy cap phan hé “Tai chinh tai san” dé
khai béo dir liéu.

Co s& dao tao DGi ngil

J &

Tuyén sinh

mn

Co s& vat chét

Nguoi hoc

Tai chinh, Tai san

Thi dua khen thudng Khai thac, bao cdo

BO GIAO DUC VA DAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

Q

LA,

Nganh dao tao Chuong trinh dao tao

A
vy

Van bang, chirng chi Nghién ctru khoa hoc

Ga

Hop tac quéc té Hop tac doanh nghiép

Cong cu két néi

Budéc 2: Cap nhat dit liéu chi ngén sach nha nudce tryuc tiép trén hé thong vao
chuc nang “Quan ly chi ngan sach NN, nguoi dung chon Nam tai chinh 1a nam

“2023”

5 TAI CHINH, TAI SAN

Ban lam viéc

Danh sach loai thu chi

Danh sach khodn nép ngan sich
Danh sach khodn trich 13p quy
Danh sach ti sén don vi

Danh shch hoat adng t4i chinh

BE B ¥ % & B B

Qudn Iy chi ngan sach NN

Cosédiotan  (DH1] - BAIHOC 1

Danh séch chi ngan sach nha nudrc cho gido duc

i Thirty chitié
1 Téng chi cac ngudn thudc ngin sich nha nude
2 Cnil gunr

3 1 Ngudn 46N ngan s4ch trung Uong

4 11 Véa CTMTQG

5 12 Vén CTMT

Bom vitin i st
triéu ddng 1
tnéu séng 2
wéu obng 3
téu abing 4

e adng 5

Quyét todn chi nam tnsde.
(2022

oo

Dy todn

urgmg Bai hoc 1

Ui th hidn (2023)
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2. Tong hep va giri béo céo théng ké

. ™ e N

Bwéce 1: Bwoce 2:

- Téng hop va ra soat dir liéu, bdo Gui bao cdo lén Bo

cao (Chi Hiéu truong cua CSDT mdi dwoc
- Gui bao cdo dé Hiéu trudng phé phan quyen nop bao cdo lén Bo)

duyét

(Chuyén vién/phong ban diu moi
thiee hién tong hop bdo cdo theo cdc
biéu mau yéu cau va ra sodt trudc
khi giri Hiéu truong phé duyét bdo

\49) | J
Quy trinh tong hop va gui bao céo

Tai giao dién menu trang cha, chon 6 ctra s6 “Khai thac, bao cao”

BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

A a e ¥

Co sd dao tao Doi ngili Nganh dao tao Chuong trinh dao tao
.'j ¢

an Q') Gy
Tuyén sinh Nguoi hoc Van bang, chiing chi Nghién ctru khoa hoc
Co s& vat chat Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép

P/ \Y

EEE

A\ /4

Thi dua khen thudng Khai thac, bao cao Cong cu két ni

2.1. Tong hep béo céo

Budc 1: Truy cap “CSDT bao cao” tir menu bén trai va chon “Bao cao phai
nﬁp,,

Buwdc 2: Chon Cuc Cong nghé thong tin/ Vu Giao duc Pai hoc trong muc

Cuc/Vu yéu cau va chon dot béo cdo tuong tng, Nhan vao nat L2 %™ | & xem
y&u cau béo céo.
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HH L\“ ®  Twongpainoc vinn O

Bwéc 3: Nhan vao nit “Tong hop”

Buwéc 4: Kiém tra sb liéu da dugc tong hop, néu co sai sot, vui 10ng cap nhat
dir liéu cac phan hé lién quan (quay lai trang chu, chon phén hé twong tng va cap

nhat lai dir ligu).

Bwéc 5: Nhan vao nit “Nép bao cao” sau d6 nhan Pong y & théng bao xac
nhan dé giri bao co 1én lanh dao caa CSPT.

BCTH_333 | Biéu théng ke giao dyc dai hoc

+ CSPT phén cong chuyén vién/phong ban lam dau méi tong hop di liéu va
cap nhat day du Ién hé thong, thuc hién tong hop béo céo giri Hiéu truong/Giam
déc CSPT phé duyét.

2.2. Gii béo céo thang ké 18n Bg

a C'SHh

Bwoc 1: Lanh dao cy

@ Xem

" ddng nhap vao tai khoan lanh dao dé nop bao

co 1én Bo. Nhan vao nit

dé xem dit liéu bao céo.
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¢ L2 HE THONG CSDL VE GIAO DUG BAI HOC n ®o Tm‘!“"""“"'“"@

Budéc 2: Kiém tra s6 liéu bao céo da duoc dau mdi tong hop dir liéu giri 1én,
néu cd sai s6t, vui 1ong nhan “Tra lai bao ca0” dé dau mdi tong hop dix liéu cap
nhat lai dix liéu va guri lai bao cao.

Budéc 3: Nhan vao ndt “Duyét va giri Cuc/ Vu” sau d6 nhan Pong y ¢ thong
bao xac nhan dé gui bao céo I1én Bo.

ch_mlaiéuméngkeglaoducda\hgc 8 x

& Muc |- Sinh vién, hoc vién cao hoc, nghién cirusinh & Muc I Can bd quin iy, Gs vién, Nhan vién & Mu ng néng 1-8wong % ¢ 1000

& Xult ra excel

c L Ting 6 Din tic thiéu s Tong sé Dén 16 hibu sd

““““““““

e o o o
e o o o
e e o o
e e o o
e e o o
o e o o
e & o o
e a o o
e o o o
e o o o
o o o o
= o = e

e o o o
e o o o
e o o o
e e e o
e e o o
o o o o
e o 8 o
e o 8 o
e & & o
e o & o
o o o o
o o o &

+ M&i dot yu cau bao cdo s& ¢ 1 hoic nhiéu biéu yéu cau bao cao, CSPT
thuc hién tong hop va guii bao céo theo ting biéu béo céo.

+ Trong trudng hop khong cap nhat du dit liéu phuc vu tong hop biéu mau
bao cdo, hé théng s& khong cho phép CSPT giri bao céo.

+ Trong trudong hop bao cao cua CSPT gui 1én Bo GDDT chua dap ung, Bo
GDDT s& tra lai b4o céo/phan hdi thong tin dé CSPT cap nhat lai b4o céo. Khi
d6, CSDT phai lap lai viéc ra soat, nhap - sira dit liéu (néu c6) va gui lai béo céo
dén khi dap ung. CSPT c6 thé theo dbi trang thai phé duyét béo cao hoic phan
hoi cua Bo GDDT thong qua menu bén trai (Bio cdo chd duyét, B4o céo bi tra
lai, Bao céo dd duyét) hoic tir phan thdng bao phan mém.

+ Chi tai khoan cua Hiéu truéng/Giam déc CSPT méi ¢ quyén ndp béo cao
Ién BO.
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